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GUIDELINES FOR IMAGE PERMISSIONS 
 
Papers submitted for publication in the Journal of the American Institute for 
Conservation, Specialty Group publications, or other AIC publications often include 
images of works of art, artifacts or monuments. For certain images, no specific 
permission is likely to be required for their inclusion in a publication. One example 
would be photographs of public buildings or monuments. Many museums may also 
permit conservators to publish photographs they took during the treatment of an object 
owned by the museum to be included in publications by the conservators without specific 
written permission. In other cases, however, written permission may be required before 
an image can be published. If such written permission is required, the permission usually 
must specify the publication in which the image(s) will be included and the publication 
format(s). Formats in which AIC publications occur include traditional bound books or 
journals, on-line publication (internet), and off-line publications (compact disc, CD-
ROM; or DVD). Many AIC publications are now issued in more than one format. In 
order for the images in a proposed paper to be included in any AIC publication in one or 
more formats, the author needs to obtain permissions for all of the proposed formats. In 
some cases, some owners of works of art may grant permission for publication in one 
format but deny permission for another. Publication of images of privately-owned 
artifacts also requires written permission from the owner.  
 
A general permission form for authors is available from the AIC and must be submitted 
with all papers that include illustrations of works of art or artifacts. It is the responsibility 
of the author, however, to obtain specific required permissions from museums or other 
institutions or private individuals, and to submit the appropriate permission forms with 
his/her paper. Since the required permissions may vary widely from one institution or 
private owner to another, authors must determine what is required as they prepare their 
papers.  
 
This document defines the main types of publication formats and provides the best 
current information on formats in which different AIC publications are issued. 
 
Types of publication formats 
 

1. Hard copy.  
Examples: JAIC, Specialty Group postprints and other Specialty Group 
publications. 
Comments: These publications are usually originally printed and distributed as 
hard copies, however there is an ever-increasing likelihood that they will be made 
available in an online format at a subsequent time, so permission for both print 
and online use of images is required. 

2. Off-line publications (CD-ROM or DVD).  
Examples: Some Specialty Group postprints. 
Comments: The papers on a CD may be in different formats, as may the images 
included in the papers. Since the images are digital, they may be placed on the CD 
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at various resolutions. Some institutions may stipulate that an image may only be 
placed in a CD publication at a certain resolution.  

3. On-line publication. 
Examples: JAIC is available with a three-year ‘moving wall’ through an on-line 
journal subscription service, JSTOR as well as on the AIC website. The ‘moving 
wall’ means that JSTOR/AIC will only make available issues up to three years 
before the present. Because all current JAIC papers will be published both in 
hard-copy and made available after a period of time in on-line formats, authors 
must obtain permissions for image publication in both types of formats. A 
growing number of Specialty Group publications are also available on the AIC 
web site. 
Comments: On-line publications of older journals usually consist of files created 
by scanning of printed journals, such as those issues of JAIC on JSTOR.  
Some current on-line publications (such as some journals) are created directly 
from digital text and image files. As with off-line publications, resolutions of 
images in on-line publications can be quite variable, and there may be restrictions 
on permissible resolution for images of works of art from museum collections. 
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